
      JOB DESCRIPTION                                                                                                                                  

Position Tite : CSA Delivery 

Written By: Janet Heter and Tabitha Schmidt        

Position Reports to (Title): HHG Horticulturist  

Effective Date:  Januray  2018 

Department: Horticulture  

Exempt/Non-Exempt:  Non-Exempt 

 

1. Position Summary   

This position under the supervision of the area horticulturist works closely with the Horticulture Department 

and is responsible for meeting the needs of Powell Gardens.  This position is responsible for the 

transportation of Powell CSA deliveries to various members at designated pickup location.      
 

2. Essential Functions  

 

Duties 

 Deliver CSA member packages to members at designated pickup location 

 Stay educated on Powell happening /services and be able to communicate that information to members. 

 Maintain the cleanliness of the delivery vehicle on a daily basis. 

 Monitor the fuel needs of the delivery vehicle on a daily basis. 

 Communicate maintenance /repair needs to Maintenance department as needed. 

 Reconcile CSA at the end of the day membership pickups forward information to your supervisor. 

 Compliance with organizational policies and procedures, including code of conduct and attendance 

policy. 

   
 

3. Required Skills and Abilities 

 Must have a current Commercial Driver’s License or Class E driver’s license. 

 Ability and understanding of operate the delivery vehicle. 

 Daily ability to general cleaning of delivery vehicle. 

 Ability to lift 20 pound boxes of product handle over a ton of product on any given delivery route. 

 Ability to operate delivery vehicle doors and charge refrigerator box. 

 Ability to perform basic math and to make change with coin and currency. 

 Availability to work required schedule of Thursday deliveries. 

 Ability to work on a ongoing basis in various weather conditions , including extreme heat and 

humidity without air conditioning. 

 Understand and comply with all company and deptmental rules and regulations, policies and 

procedures. 

 Must be 18 years of age or older. 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed are representative of the knowldge, skill, and/or ability 

required.  Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential functions. This description is not intended as a contract and is subject to 

change and revision. 

 

4. Internal and External Contacts 

Internal:   

All levels of staff and volunteers  

  External: 
Visitors, members. 

 



5. Consequence of Error 

High standards must be upheld in all areas under this position.  Advocacy and problem-solving are key to 

success for this person. 

 

6.  Experience/Education  

 

Education  

High School Diploma, GED or  2 year Associated Degree 

Experience In driving Delivery vehicle  

Knowledge Operate necessary equipment such as tillers, other garden equipment and 

vehicle. 

Valid driver’s license.  

Communications Written and oral communication skills. 

Timely and organized 

 

 

 

Core Competencies Action- Oriented Readily takes action on challenges, without 
unnecessary planning; identifies and seizes new opportunities; displays a 
can-do attitude in good and bad times; steps up to handle tough issues. 
Instills Trust 
Demonstrates respect of others through honoring commitments; 
demonstrates fair and ethical behavior with customers and employees; is 
consistently aware of the shadow he/she casts; gains the confidence and 
trust of others easily; expresses self in credible and transparent manner. 
Managing Change & Improvement  
Measures effectiveness in initiating changes; adapts to necessary changes 
from old methods when they are no longer practical; identifies new 
methods and generates improvement in the organization’s performance. 
 

 

 

7. Physical Requirements/Work Environment 

 

Must be able to lift 20lbs; accomplish strenuous work an and ongoing basis in various conditions ,including 

extreme heat and cold; must have dexterity and be able to groom plants and prune with speed and accuracy; 

ability to work evenings, holidays  and weekends as required. 

 

Disclaimer Statement: 

 

Every effort has been made to make your job description as complete as possible. However, this position 

description in no way states or implies that these are the only duties to be performed by the employee 

occupying this position. Employees will be required to follow any other job-related instructions and to 

perform any other duties requested by their department supervisor. 

 

 

Accepted By: _____________________________________________ Date: _____________________ 
 


